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Group—-A
. (Multiple Choice Type Questions)
1. Choose the cormrect aliematives of the following:
1) “AM extensions refers usually to what kind of file

) Backup file b) Audio file
~ ¥c) Animation / movie file d) MS Encarta document
i) “BMP’ extension refers usually to what kind of file? ' '
a) compressed archive file ~ v'b) image file c) temporary d) audio file
iif) Which of the following is website design software? g
" a) MS Word vYb)MS FrontPage  c) MS Intemet Explorer ) MS Publisher
 fil) HTML stands for ¢
a) Hypertext Mariup Literature b) Hypertext Markdown Language
c) Hypertext Market Literature . v'd) Hypertext Markup Language
v) Which of the following is non-inear printer?
a)lineprinter ~ ¥'b) Dot Matrix c) Laser Jet d) Daisy Wheel
vi) Filter is created for _ . _
a) Filtering tab b) Filtering v'c) Filter information d) None of these
-vit) Windows provides a temporary area called
< a) memory b) paste ¥'¢) clipboard d) all of these
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a) Object Locking Environment
o ¢} Object Latch Emvironment

F i J

b) Object Linking Environment -
_vf’ d) None of these
Y, _ . Group -B |
St : . (Short Answer Type Questions)
2 W{\di;ls word-ylmp‘? Describe auto comrect featur
See Topic: MS W ORD, Long Answer Type Question No, I(h) & (c).

3, What is Watermark picture? How 1o a
 See Topic: MS WORD, Short Amwer Ty

pply it on a picture?
pe Question No, 3.

-4, a) Explain the term Hyphenation in MS-Word

- b) Write down the steps for implementing Hyphenation in MS-Word.
- Bee Topic: MS§ WORD, Short Answer Type Question No. 2.

5 What is the significance of page Set-up? How vill make a page ser-ut) in MS-Word?
- See Topic: MS WORD, Short Answer Type Question No. 4. ‘

- 6. While short notes on the following:
i a) Macro

b) Windows expiorer.

a) See Topic: MISCELLANEOUS, Long Answer Type Question No. 5(d).
h) Sce Topic: MS WINDOWS, Lorg Answer Type Question Neo. 2(b).

Group -C
‘ : _(Long Answer Typ: Questions)
7. a) Explain the process of adding and deleting sides in a power point presentation. Describe
different steps for creating an animated sfide presentation.
1™ Part: See Topic: MS POWERPOINT, Short Answer Type Question No., 1.
2™ Part: See Topic: MS POWERPOINT, Long Answer Type Question No. 1(b).

b Wiite the steps of database creation.
: See Topie: DATABASE MANAGEMENT SYSTEM, Short Answer Type Question No. 4,

€} Describe how charts are created in Excel. What are legends in Excel?
See Topic: MS EXCEL, Long Answer Type Question No. 1(b) & 2(c).
8. a) What is hyperiink? What is lockup wizard? Describe the relationship creation betvs or; 1abies.
. 1 part: See Topic: MISCELLANEOQUS, Short Answer Type Question No. 2(b).
2™ part: See Topic: MS POWERPOINT. Short Answer Type Question Ne. 3.
3™ part: See Topic: MS ACCESS, Short Amswer Type Question No. 1(a).

) Whatis duplicate query and unmatched query? What is pivot table? Explain iis features.
T part: See Topic: MS ACCESS, Short Answer Type Question No. 1(by.
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1" 9. a)Whatis the default size of recycle bin? AW |
" - b)Write down the differences between CUI and GUI.-

_©) What is warm booting and coid boofing? - 44 ‘_
rqwsmmmsﬁm?-wmmmmmmrfwmemmmmmMmm

e) What is the use of “Confrol Panel” icon in MS-Windows?

"10. a) Write down the characteristics of Windows 98.
b) What is USB?
c) What is a Chart in Excel?

~d) Write a short note about My Computer. Lo
a) See Topic: MS WINDOWS, Question No. 1(a) of Long Answer Type Questious.

b) See Topic: MISCELLANEOUS, Short Answer Type Question No. 9.

<) See Topic: MS EXCEL, Question No. 2 of Short Answer Type Questions.

11. a) What is Validation Checking? Wirite the siep to create a Validation Checking.

b) What is a Pivot Table and Pivot Chart? It is under which menu?

€) Write down the steps 1o creale a pivot Table and what are the uses of this kind of table? |

* ' a) See Topic: MS WORD, Short Answer Type Question No. 5.

b) See Topic: MS EXCEL, Question No. 3 of Short Answer Type Questious.
c) See Topic: MS EXCEL, Question No. 3 of Short Answer Type Questions.
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